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KAWARTHA CONSERVATION
Agricultural Stewardship Assistant
The Position
This position will support the Stewardship team in the delivery of landowner services that promote environmental action to enhance water quality and ecosystem health.  Work will involve a blend of hands-on private land stewardship as well as communications and administrative support, with a key focus on customer service. 
Our ideal candidate
Freedom to make independent decisions within the scope of his/her expertise and in keeping with provincial and Kawartha Conservation policies, guidelines, and procedures. Provides advice and recommendations to the Coordinator, Stewardship on all other matters such as strategic initiatives, Kawartha Conservation programs, work plans, and technical issues beyond the scope of his/her expertise. Identifies and brings forward contentious issues to management. 
Key Responsibilities
Client Service
Deliver high-quality, responsive customer service by fostering strong relationships with landowners and the broader community to advance Kawartha Conservation’s strategic goals and reputation. 
· Build and maintain positive relationships with landowners to encourage stewardship actions that improve water quality. 
· Develop and sustain partnerships that enhance program outcomes and the organization's community presence. 
· Apply and uphold organizational policies and procedures in the implementation of stewardship programs. 
· Support the delivery of special projects that benefit landowners, municipal partners and the local community with a particular focus on agricultural lands.  
Technical Expertise
Apply environmental knowledge and project management skills to deliver effective stewardship programs. 
· Support landowner cost-share programs through database updates, record keeping, and committee communications. 
· Support surface water monitoring at participating agricultural properties.  
· Contribute to the development of strategic social media and communications content. 
· Support the preparation of grant applications for current and future stewardship initiatives.
· Participate in community outreach (including events, landowner site consultation, project verification reports). 
Teamwork
Promote Kawartha Conservation both internally and externally; model exceptional behavior; align program goals to Kawartha Conservation’s vision, mission, and focus; communicate successes internally and externally. Achieve common goals through teamwork; by collaborating, listening, and sharing information and finding common solutions.
· Collaborate with team members, support workloads, and enhance program delivery. 
· Contribute to the planning and implementation of projects through input and idea sharing. 
· Identify opportunities for process improvements and operational efficiencies. 
· Participates in specific projects as required. The Coordinator, Stewardship has the authority to assign additional tasks suitable to the position. 
Risk Management and Administration
Adhere to and ensure that activities are compliant with Occupation Health and Safety (OHSA) and other pertinent laws, regulations, administrative standards and required practices; to eliminate or reduce risks to overall organization. Communicate potential risk situations including determining root causes and suggesting recommended changes.
· Assist, and implement, projects as may be required.
· Keep current and knowledgeable about all applicable Health and Safety legislation to ensure compliance. 
· Minimize health and safety hazards and risks with work activities. Report on safety hazards to the Director, Corporate Services.
· Follow safe operating procedures for all equipment.
· Other duties as assigned, in accordance with department objectives and relevant to the position. 
Skills and Expertise
· Enrollment in a post-secondary institution in environmental sciences or similar programs. 
· Knowledge of conservation, restoration, and/or agricultural stewardship practices. 
· Excellent interpersonal and communication skills, with the ability to engage effectively with landowners, community groups, and partners. 
· Skilled in writing and record-keeping. 
· Proficiency in online tool and field equipment use, including databases, GPS, ArcGIS and/or other mapping software. 
· Familiarity with social media and content creation (i.e. Canva, or similar). 
· Demonstrated client services and teamwork skills. 
· Familiarity with native vegetation and species identification. 
· Valid Class G driver’s license within the Province of Ontario and held in good standing. 
· First aid certification an asset.

Working Conditions
· Frequent outdoor work in diverse urban and rural settings, including during inclement weather conditions and working around water and livestock. 
· Office-based administrative tasks and reporting duties. 
· Regular interaction with landowners, community members, and partner organizations. 
· Variable work hours depending on site locations and project needs. 
· Occasional evening and weekend work required to support events and outreach activities.  
· Occasional physical activity including lifting, digging, and planting. 
· Travel using corporate vehicles may be required.
· Mandatory adherence to safety policies and practice.
What we can offer
As part of a collaborative and innovative team you will have the opportunity to make a positive impact in our communities and be a part of our vision of engaged communities that love, respect, and appreciate our natural environment. You will be part of an inclusive organization that: 

· Has a workplace that values your input, development, and well-being.
· Makes a positive impact on the communities we serve within our watershed. 
· Provides flexible work opportunities.
· Has an office in the midst of our beautiful Ken Reid Conservation Area where you are surrounded by nature. 
Core Values
Our values guide our actions, as they shape the kind of organization that we are part of. In all our decision making, we will:
· Act with Integrity 
· Value Knowledge  
· Promote Teamwork  
· Achieve Performance Excellence 
· Foster Innovation
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