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KAWARTHA CONSERVATION
Communication Technologist
The Position
[bookmark: _Hlk120000213]This position is a member of our Corporate Services team and will support Kawartha Conservation through content creation, digital storytelling, and communications support for watershed programs, community events and special initiatives.
Our ideal candidate
The ideal candidate is a motivated and creative individual who supports Kawartha Conservation’s communications and storytelling efforts by contributing high-quality content across digital platforms. Working under the guidance of the Marketing and Communications Specialist, the student will carry out assigned tasks, follow established policies and procedures, and apply direction provided to support organizational priorities.
Key Responsibilities
Technical Expertise
The Communication Technologist is expected to bring foundational skills and practical experience relevant to the position and to apply those skills to assigned tasks under the guidance of the Marketing and Communications Specialist. Technical expertise includes:

· Create social media content for Facebook, Instagram, LinkedIn, TikTok, X, and YouTube including captions, graphics, videos, and short-form reels.
· Assist in developing content for seasonal campaigns such as tree planting, watershed education, conservation area programming, stewardship initiatives, and special events.
· Capture photography and short video clips at conservation areas, project sites, community events, and staff activities.
· Edit and format digital content for web, social media, and newsletters.
· Draft articles for the Watershed Watch Newsletter, website features, and community updates.
· Assist with media release drafting and supporting materials as required.
· Support website content updates using the content management system.
· Assist with community engagement promotions including event listings, digital posters, and campaign schedules.
· Contribute to environmental storytelling projects including interviews, project features, and impact stories.
· Assist with basic media monitoring and content performance tracking.
· Organize digital photos, video files, and content assets according to established file management systems.
· Support accessibility compliance by adding captions, alt-text, and accessible formatting to content.
· Participate in team meetings, project planning discussions, and training sessions.
· Complete special communications projects as assigned to support organizational priorities.
· Support other departments and programs as requested. 
Teamwork
Promote Kawartha Conservation both internally and externally; model exceptional behavior; align program goals to Kawartha Conservation’s vision, mission, and focus; communicate successes internally and externally. Achieve common goals through teamwork; by collaborating, listening, and sharing information and finding common solutions.
· Provide excellent internal customer service to, and integration with other departments. 
· Participate in, and assist in carrying out strategic planning and implementation, developing strategies for addressing weaknesses and determining new initiatives in line with the goals/objectives of the organization. 
· Embrace and adopt the core values within our Strategic Plan to positively impact our organizational culture. 
· Be adaptive, embracing change, and promote the policies of the organization to influence others in adoption. 
· Participates in specific projects as required. The Marketing and Communication Specialist has the authority to assign additional tasks suitable to the position. 
Risk Management and Administration
Adhere to and ensure that activities are compliant with Occupation Health and Safety (OHSA) and other pertinent laws, regulations, administrative standards and required practices; to eliminate or reduce risks to overall organization. Communicate potential risk situations including determining root causes and suggesting recommended changes.
· Assist, and implement, projects as may be required.
· Keep current and knowledgeable about all applicable Health and Safety legislation to ensure compliance. 
· Minimize health and safety hazards and risks with work activities. Report on safety hazards to the Director, Corporate Services.
· Follow safe operating procedures for all equipment.
· Other duties as assigned, in accordance with department objectives and relevant to the position. 
Skills and Expertise
· [bookmark: _Hlk65157328][bookmark: _Hlk65758215]Attending or graduate of a Post-secondary program in journalism, public relations, photography and/or videography, or related field
· Excellent writing skills
· Knowledge of environmental initiatives and programs at Kawartha Conservation
· Solid knowledge, understanding and demonstrated use of social media applications
· Excellent organizational, critical thinking and problem-solving skills
· Good working knowledge of software applications especially Microsoft Office and Teams
· Familiarity with website and social media analytic tools 
· Familiarity with Google Analytics an asset
· Familiarity with Google AdWords an asset
· Effective communication skills with individuals at all levels of an organization
· An enthusiastic team player
· Valid M.T.O. driver’s license with a clean driving record

Working Conditions
· Combination of both indoor (office) and outdoor environment.
· Working outdoors in inclement weather may be required.
· May be required to traverse irregular terrain and/or work in wet areas.
· Will be required to carry and lift moderately heavy items.
· Will be required to work around water. 
· Hours may vary due to site locations with occasional work beyond regular work hours. 
· Travel using corporate vehicles may be required.
· Moderate amount of involvement with the public and staff.
· Mandatory adherence to safety policies and practice.
What we can offer
As part of a collaborative and innovative team you will have the opportunity to make a positive impact in our communities and be a part of our vision of engaged communities that love, respect, and appreciate our natural environment. You will be part of an inclusive organization that: 

· Has a workplace that values your input, development, and well-being.
· Makes a positive impact on the communities we serve within our watershed. 
· Provides flexible work opportunities.
· Has an office in the midst of our beautiful Ken Reid Conservation Area where you are surrounded by nature. 
Core Values
Our values guide our actions, as they shape the kind of organization that we are part of. In all our decision making, we will:
· Act with Integrity 
· Value Knowledge  
· Promote Teamwork  
· Achieve Performance Excellence 
· Foster Innovation
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